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1 . GENERAL 


Jand sets forth responsibilities and 


This instruction implement] i 

procedures pertaining to the acquisition of space, building alterations 
and repairs, and related services by Office of Logistics components in 
the Metropolitan Washington area. 


2. RESPONSIBILITIES 

_2&_, ExpowT - • < oFF'Ce/- 

a. The- Chief , Adainfstrsti up Staff, is responsible for the acquisition of 
space, alterations, major repairs, and other services described in 
for the Office of Logistics.- 


b. Chiefs of staffs and divisions shall be responsible within their 

jurisdiction for initiating requests for space, alterations, repairs, 
and other services described in the reference. Chiefs of staffs and 
divisions are also responsible for keeping to the absolute minimum 
requests for services that require reimbursement to GSA and other 
contractors, such as partition changes, telephone moves, installation 
or movement of electrical outlets, and map and picture framing. If 
alternate officers are designated by chiefs of staffs or divisions, 
their names will be submitted in writing to the Chi ef y - Admini »4 ararbjsre t. ?< 
Sietfrr m in fl am t rrf Staff - will -a s s um e resr>msibili%-y -for:, the^ 

, Tfigl a±ica^- 

c. All Office of Logistics components shall be responsible for continuing 
surveys to effect efficient and economical-space utilization. 
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